
MCB CAMP LEJEUNE VISITOR CENTER 
SPONSORED BASE ACCESS

Monday - Friday 5 a.m. to 9 p.m.
&

Saturday from 8 a.m. to 4:30 p.M.

Operating Hours

SPONSOR SENDS COMPLETED SECNAV FORM TO PMO VIA SAFE LINK
AT LEAST 7 DAYS PRIOR TO GUEST ARRIVAL

STEP 2 

SECURITY ASSISTANT CONDUCTS VETTING AND GENERATES ACCESS VIA PASS OR REAL ID

STEP 3 

VC NOTIFIES SPONSOR OF APPROVAL/DENIAL OF GUESTS 
AND REPORTING INSTRUCTIONS FOR ACCESS VIA PASS OR  REAL ID

STEP 4

STEP 5B

BASE
PASS

L or

SPONSOR EMAILS LEJEUNEVISITORCENTER@USMC.MIL TO REQUEST SAFE LINK, FOLLOW ON INSTRUCTIONS, 
AND SECNAV FORM 5512/1. (DO NOT INCLUDE SENSITIVE DATA OR PII IN THIS EMAIL)

STEP 1 

REAL ID: PROCEED TO INSTALLATION GATE FOR ACCESS

STEP 5A 

NO REAL ID: VC issues pass. If VC is closed during the guest(s) initial arrival date, 
the sponser may pick up a temp pass issued up until the next business day. Guests 

should return to VC to collect photograph/fingerprint and will receive paper 
pass for their stay 




